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If a Report does not have any Sort Names listed, then the data will automatically be 

sorted by the Record Key. 
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On the left, in the 1st column, we can see that the records are sorted by the Key, in this 
case the Account Code. But to the right, our purpose is actually to have the Accounts 

listed by Category and with sub totals by Category. However, we have 'Trade', followed by 
'Matters', followed again by 'Trade', then 'Insurance' and then 'Trade' again. This is not at 

all the required order for this Report. 
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On our Report, we are using a Break. Whenever we use Breaks, we should include them in 
our Sort list also. 
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Of course, we can have multiple sorts, or no sorts, but in this example, we need only 1. 
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Now we clearly have proper sorting by Category, and no longer on the Account Key. 
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