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Slide 1
Slide notes: When we want to update Page Zero, we do it from the Recon console.
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Slide notes:
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Slide notes:
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Slide 5
Slide notes: Here we choose 'Current Page'.
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Slide 7

Slide notes: The system knows very well that we have not updated and confirmed Page Zero
yet, and will not let us work with other Bank Pages until this is done.
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Slide 9

Slide notes: When the system creates Page Zero for us, it inherits the contra of the Cash Book

Balance for the Recon starting Period. If the Bank Balance from the last Statement is exactly
the same as shown, then we have no work to do here and we can simply 'save' the Page and
then confirm Page Zero. However, usually the Balance from the Statement is not the same,

and the difference no doubt can be explained by Bank Deposits not shown on the Statement

yet, although already in our Cash Book Balance, and similarly for any Cheques or Charges that

are already processed in our Cash Book but not yet shown on the Bank Statement.
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Slide 11

Slide notes: When we look at the Balance shown for Page Zero at the moment, we can expect
that the Brought Forward Balance on our Cash Book Bank Ledger Account is the same number,
but opposite, so that if we add the two together, then it will add up to zero.

Page 11 of 64



cb113 Monday, April 11, 2011

= s ot w0 32 Uy S =1 =
Hin Sbeet R Raiiong  Coewands
- e — (i ] £ o — -
_
ACCOUNT DRILL
Typa 1l Ledger Rocot
Angouni Gogs 110Ls Pt
Deacriphon FARF . SR SEAENTRES CWRRENT A Ill. =
Paiad Fan #iL op i3E Bl
FALANCES SUNMARY
Oedered Comw e e Artml -
1l BYF Finsncisl a.an a.ao 30042950
I HNovamant a.ao a.ao A30.000-00
3 C,F Finsncisl a.aon a.an 1,023, 4%3_30
4 BSF Thyxical a.ao a.ao a.ao
3 Mrovsmani a.aon a.an a.ao
4 L F Thymical a.ao a.ao a.ao _l
-
faz | fru
RV EMENT SUNMARY
Ocdered. Commi ttad Actoml 4
1l Oshit Arevsmant Finercial a.ao a.ao 520,000.00
2 Cpadit Novasant Finsncisl a.ap a.ao a.ao
3 COshit Arvemant Fhysizcsl a.ao a.ao a.ao
4 Cradit Novasant Fhysiced a.ap a.ao a.ao _l
-
BAIDHGET S1M MA R
Actoml & Bodgat Applisd Oudgar 4
1l TFinsncisl 551,000 a6 a.an a.ao
I I Thywicml a.ao a.ao a.ao _I
-

Slide 12

Slide notes: This is a drill on that Cash Book Account in our system. And it shows the exact
opposite number as a Brought Forward for the March 2011 Period, which is the starting Period
for our new Recon Master.
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Slide notes:
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Slide 15
Slide notes: If we would consider a presentation of the situation of the Bank Recon at starting
time, then we can say it looks like this.
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Slide 16
Slide notes: We have our last Bank Statement Balance, and this is what our Page Zero MUST
end with as a Closing Balance.
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Slide 17
Slide notes: We have a Deposit that is already in our Cash Book, but it has not yet appeared
on the Bank Statement.

Page 17 of 64



cb113 Monday, April 11, 2011

E‘_-||I = - Wliraantt Eros|
--"1 Hesmn et Page Lapmd Farria Duts Ararms e

B Lt AT - . e el H Eom 3 e

4 = - e -y - =F Wram Tt Gl = ¥ - - - |
ks - r e - Caridbenil rqu ‘:1 I.-rI nj: rlmFI; Hr
e S TH T ok i . . L. andbendl  Fomal s mim nla Fa

e |l O-te- A EEA® gt + S o el A Sr i oy S e i e
= Fari . Ergmmii = Flirmni . Fgim il

al - & |
] ook
& B C (4] E F o H ] i L ] L] o

3

3 Lasi? Eainik: Balanca 431 569,50

4

5 Dot POt @ S m;m.m:

& Chague 3381 not vetshown -55 0403, [}

7 Chagua 2557 nat yes Shoiun RrES LI

a

- Cardn Book BYF 505 459.50

1d

15

13

13

14

14

16

17

4

19

l

24

&1

]

]

F-]

=5

F

Slide 18
Slide notes:
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Slide 19
Slide notes: And we also have 2 outstanding Cheques that have not yet been cleared and
processed at the Bank.
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Slide 20
Slide notes: If we add the Open Items to the last Bank Balance, then the total agrees with our
Cash Book Balance. So all we have to do is to enter the Open Items onto Page Zero.
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Slide notes: And when our Page Zero displays the Bank Balance correctly, then we know Page

r..__|l J ] i b
4
Hesmn et Page Lapud Farria Duts Armrs e
ol cantm - - AR | - =F Wram Tt Garmral - *ﬁ _\"‘1 ‘.JI ":"u f' :“! "_::'
ks e i = Carnidib: LI i .'h E : Dindul ?._. ‘]r
ity ! & v S e e Oalel L anidbondl  Fome n Eminit  Cinia Parns
PRICEE ST Sl s Rl U Rl b L D S R £ [l il FL
ki =are . Shgnmmsi Fiurmm : Wyt Caily
(o) = a
-
& B C ] E F 1] ] L] ] (]
3
E] Lac? Sinik Balanod #31.669.50
]
5 D] Pl i SFacnii 200, e0n] O
& Chague 3381 not vetshown -55. 0403, [}
7 Chiaua 2357 nat yet s <7550 ]
a
3 Cai Baok BYF oiamsl ]
1
1t
1
i |
14
15
1&
1F
Ld
19
l
&1
b |
e
5
£
Fa

Zero is correct and can be confirmed.
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Slide notes:
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Slide 23

Slide notes: We can either import the Page Zero Items if we have it prepared in a CSV or TXT
file, or if there are not so many entries, we can decide to just capture it.
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Slide notes:
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Slide 26
Slide notes: For the Deposit, if we do not know the Document number, we can just enter '0'.
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Slide 28

Slide notes: The Date we use here could possibly be more appropriate if we stated it before
the beginning of the month, because the Page Zero Items refer to Transactions before the
Recon starting Period, but because we expect them to be processed and matched in the 1st
Recon, it is also appropriate to use this Date. The Recon does not match on Dates, and the
Date we use is not critical.
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Slide 31

Slide notes: When we check the Help on the Amount field, we can see that we usually capture
all Deposits as negatives, but on Page Zero we always do the opposite.
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Slide notes:
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Slide notes: Our Cheque Number will go in the Document Number field.

Page 39 of 64



cb113 Monday, April 11, 2011

Bank Pags ltem Lins

Sy By 1RSI

ALl

Plaayaies BBIE Tepasic

Wit o Lt &

1T

Seegguns Tt Ton [ @ 165 Boshoess - besbuiness | ks irng 165
B ook [ twiostion etz @ 1T 5

Slide 40
Slide notes:

Page 40 of 64



cb113 Monday, April 11, 2011

Bank Pags ltem Lins

Smlery By 1IR30
[owwmid 1ELL
Rt

Seegguns Tt Ton [ @ 165 Boshoess - besbuiness | ks irng 165
B ook [ twiostion etz @ 1T AZELED

Slide 41
Slide notes:

Page 41 of 64



cb113 Monday, April 11, 2011

Bank Pags ltem Lins

Sy By 1RSI
[owwmid 1ELL
Rt
Do ALl
ackal |
Plaayaies BBIE Tepasic

Wit o Lt &

1T

Seegguns Tt Ton [ @ 165 Boshoess - besbuiness | ks irng 165
B ook [ twiostion etz @ 1T AZELED

Slide 42

Slide notes: And although Cheques will usually be captured as positives, we do the opposite on
Page Zero.
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Slide notes: Now we can see our Open Items displayed on Bank Page Zero, and even the Page
Closing Balance is absolutely correct as previously shown on our spreadsheet. That means that
Page Zero is ready, and after we 'save' it we can also confirm it. If Page Zero for some reason
is not correct yet, we can save it and work on it again later.
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Slide notes: When we want to update Page Zero, we do it from the Recon console.
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