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Bank & cash pook raconciTiacion

RECON Mastar! 10000016 ! madk! HSBC G6HGHTOG6 CUREENT A0
Becon Period; 123 § Mar 2011

Froduced by Tin on 115047001 &t 08;28:32

BaLAHTE PER BaHE STATEMENT PASES 488, 700.28

PLUS OPEN BANE PASE CHEQUES & CHARGES

Page # Document Date actusl Balance

ixiz 24,03,2001 325,50 48D,115.78
ity of Tzhwane

LESS OFEW BAWK P&GE DERISITS & CREDITS

Paga # DOCLUAAant Dara Bctual Balance

LESS OPEN CASH BOOK CHEQUES & CHARGES

Feriod  Document Date actual Balance

123 11-(4E 02, 05,2011 =Z25.00 488, 70076
ity OF T=heane

123 2323 1032011 -Sa0. 00 488, 23078
Fayrent

123 2324 31052011 =1.z00.00 487, 03076
Faynent

123 11-053 31,/03,2011 -0.50 487, 030.26
Correction

PLUS OFEH CASH BXIE DERISITS & CREDITS

Pariod DOCUAENT Dara Bctual Balance

Slide 1

Slide notes: We will now perform an instance of User Directed Matching. On our Recon Print,
we see an entry at the Bank Page Cheque section for 325.50.
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Bank & cash mook reaconciliacion

RACON MasTar! 10000016 ! MAHK! HSBS GGEGBTEGRE CURRENT AfC
kecon Perind; 123 ; Mar 2011

Froduced by Tin on 1170472001 st 08:28:52

BalAHCE PER BAHK STATEMENT PaGES 4HE, 70026

PLUS OFEN BAME PéGE CHEGUES & CHARGES

Page # Document Dt actual Balance

11212 24032011 F2E.50 480,115.78
ity of Tzhwane

LESS OFEH BAHE P&GE DERISITS & CREDITS

Paga # DOCUAMAant Oata actual Balance

LESS OPEM CASH BOOK CHEGUES & CHARGES

Ferind  Document nate actual Balance

123 11-[4& 02 052011 -E25.00 4BB. 70078
Aty Of Tshwane

123 2323 052011 -5a0.00 488, 230.74
Fayment

123 2324 21505,2001 -1, z00.00 487, 03078
Faynent

123 11-053 1032000 -0.50 48703028
Zorrection

PLUS OPEH CASH BXIE DEPISITS & CREDITS

Pariod DoOCUAEnT Data ACTial Balanca

Slide 2

Slide notes: On the Cash Book side we have an entry for 325.00, and we recognize that it is
the same Transaction, but we noticed when we received the Bank Page that we have
incorrectly posted the amount in the Cash Book as 325.00 instead of 325.50.
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Bank & cash mook raconciliacion

RECON MasTar! 10000016 ! BAHK! HSBC GEHGEFEEE CURREHT A5
kecon Period: 123 0 Mar 2001

Froduced by Tin on 11/04/2001 at 08;28;%2

BALANCE PER BAHE STATEMENT PaGES 488, 79026

PLUS OPEM BAHE PAGE CHEQUES & CHARSES

Page # Document Date actual Balance

11ziz 24032011 Z25.50 480.115.76
ity of T=heane

LESS OPEH B&HE P&GE DEPISITS & CREDITS

Pafi  DOCLAGNT Data Actiual Balafica

LESS OPEM CASH BOROK CHEGQUES & CHARSES

Feriod  Document Date sctual Balance

123 1i-046 0203, 2011 =325.00 4HB. 70076
ity OF Trheane

123 2323 1 032011 -5al. 00 488, 230.76
Fayment

123 234 F1 032011 =1, z00.00 487.030.76
Fayment

123 11-053 F1 032011 -0.50 487 03026
Correction

PLUS QPEW CASH BMIE DERJSITS & CREDITS

Pariod DocuWant Date Actual Balance

Slide 3

Slide notes: Therefore, we also posted a correction Journal for the 0.50 difference, and now we
can only match this with User Directed Matching, because neither Auto Matching nor Assisted
Matching can bring these 3 entries together for a match on Document Number or Amount.
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mank & cash mook raconciliation
RECON MasTar! 10000016 ! BAHK! HSBS GGEGETGEG CURREMT AfC
kecon Perind; 123 ; Mar 2011
Froduced by Tin on 1170472011 &t 08:28:52
BALAWCE PER BaHK STATEMENT PRcEs 488, 70026
PLUS OFEH BaHE PaGE CHEQUES & CHARGES
Page # Document Dt actual Balance
12 24032011 F2E.50 480,115.78
ity of Tzhwane
LESS QPEH BAME P&SE DERISITS & CREDITS
Paga # DOCLAANT pata actual malance
LESS SPEM CAZH BOOK CHEJUES & CHARSES
Ferind  Document nate actual Balance
123 11-[4& 02 052011 -E25.00 4BB. 70078
Aty Of Tshwane
123 2323 052011 -5a0.00 488, 230.74
Fayment
123 2324 21505,2001 -1, z00.00 487, 03078
Faynent
123 11-053 1032000 -0.50 48703028
Zorrection
PLUS OPEW CASH BXIE DERISITES & CREDITS
Pariod  DOCUAGENT Data Actual malanca
-

Slide 4
Slide notes:
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Pertoin Bura Marohing &
Bith thir cptiocn we sak ths ryzrtsm to da ch. tarad oo D rshEs.

The sysren will accempn oo watoh ang enteies fcow oy of che § Feoomn seorions) where che
Iousant mabac i3 the ases, ol whacs the som toisl of the ntciar sdd vp to zaca. Whan tha
Cash Book 19 uzed porreocly, i.5. che Iooesnt Hoeb=es on Joucals & Teasedcions are
captured corcactly, snd cthe [ocusant Nombsacs fraos che Bank Soatasant Fegea aca f£ad
poErecly, Then che bipgesc parc of che Bacohivg Test will be sdhiesed by chis oprion,

Bertorn Rasisred Marohing

s 00grY - Task Cogré
Thiz aptian will arzist us in fuctlac sscchirsy an necriar chat Tmesin meakctad sfcac che
s eARORAT ', by offeriveg us combinaTiond of entries whete che Meomts wanoh, sven chough
the Imrusant mmbar doss not- On asch patantial Match offeced, ws say 'mstch' or 'akip'.
SehPreass |

aes Diteckad Mabching

This process is waed To wacoh choae encries chao have failed the oriceris of the previous 2
ptiony darcrilad sbovs. In thiz caas, wyw ssy mlact eny mmisc of apicisa foas soy sactian,
where che sum of The Awanca a8l Up oO SET Searhihe ESwal on-ine dounentabon

Iy Ty f S, ERd Qe “oedio.
THwaroh by Dooument Busber

15T

¥a ura thix cpeicn to Msatch sny ncriar chet hew en axtches in s sarner thak wa do rac
OO IRT JOTESDT

Slide 6

Slide notes: When we look at the help document for matching, we can see what User Directed
Matching is about. In fact, it can be used to match any number of entries with different
Document Numbers and Amounts, from any of the Recon Sections, as long as the total
Amount balances to zero.
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Slide 7

IS ot w0, 32 - Uy S

B=1 %)

Hin Sbeet R Raiiong  Coewands

Pertoin Bura Marohing

WHth thir cption we sak the ryxrtsm to da ch. tarad oo D rshEs.

The zy=ren will aroempc co matoh any enceies (fcolm any of che 4 Beoom seoriona) where che
Imousant mabac iz tha m, ared whmce the som toisl of ths mitciar sdd vp to zaca. Whan tha
Cash Book 19 uzed porreocly, i.5. che Iooesnt Hoeb=es on Joucals & Teasedcions are
captured corcactly, snd cthe [ocusant Nombsacs fraos che Bank Soatasant Fegea aca f£ad
poErecly, Then che bipgesc parc of che Bacohivg Test will be sdhiesed by chis oprion,

Bertorn Rasisred Marohing

Thiz aptian will arzist us in fuctlac sscchirsy an necriar chat Tmesin meakctad sfcac che
s eARORAT ', by offeriveg us combinaTiond of entries whete che Meomts wanoh, sven chough
the Imrusant mmbar doss not- On asch patantial Match offeced, ws say 'mstch' or 'akip'.

Mapr Dicectad Mabching

Thia prooesa is waed to wanoh chose encries chat heve failed the oricerdis of the previous &
ptiony darcrilad sbovs. In thiz caas, wyw ssy mlact eny mmisc of apicisa foas soy sactian,
whiere che =um of The awownna add up G0 EETo

THwAGIN by DoTument Busber

Pa ura thiy cpeicn to MMsatch sny ncriar chet herw en axtches in & sarner thak wa do rac
OO IRT JOTESDT

I Do by

= et A B T | TR S - FEN - N G- .

s 00grY - Task Cogré

Seaai e IS vl D oouresniEn
Iy tpmng A jalwase, then oldss Sseamh’

15T

Slide notes:
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Slide 9
Slide notes:
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IS ot w0, 32 - Uy S =1 =
Hip Sbee O Fdions  Coewand
Th'“ "lf”m"‘-’-’"‘h,dl mm 1AEis HEH= HEH BEESETREE TINHEN
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa :'
1 0-ao
=1
Ewdaraing Tow I
Sebect lems for mestching by fyping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LAl grid
LearEpitnz BakDigils  EatkChoowss SaatEoch Dot SclExch Chess
3 ¥ Tata Actml Warcacive #
1 0-ao
B =]

Slide 10

Slide notes: We can show any of the Recon Section entries, and select Items that we want to
include in the Match.
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Hip Sbee O Fdions  Coewand
o — - i & o [— . -
Thess are e Bemas beimg matched, Fegonmssey 100101 st [ e —
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa :]
1 0-ao
15
Ewdaraing Tow I
Sebect lems for mestching by fyping a
Dac s, a1 il click 3m bem im ke T Do e e |
LOAD grid
LearEpitnz BakDigiils  BatkChoowss SaatEock Dot SaclExch Chiws
3 Tata Actoel Narcative i_'
L LEAp4zArDl 1L-038 02,0352001 -3z8.00 City OF Tabwmns
FINE=T FoFTES Iz 31,/03/2001 -s5em.00 Faymant
3 Lmrzmae 324 311,03,2001 -1,200.00 Faymant
4 Lmrmas 1-a53 31,/03/2001 -a.50 Caccection
B =]

Slide 11
Slide notes:
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B WS Chant w032 My S =1, =]

Hin Sbeet R Raiiong  Coewands

- _— o S . R | E—T R | ———, . — - | W— . -
Thess are e Bemas beimg matched, Fegonmssey 100101 et LA
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa -
1 LsAp4sAro] 1L-048 02,039,201 -3z5.00 City OF Tatwsos
=1
Endrcing Tt 32341
Sebect ltems for meadching by #yping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LOAD grid
LearEpitnz BakDigils  EatkChoowss SaatEoch Dot SclExch Chess
3 v Tata Actual -
L LEAp4zArDl 1L-038 02,0352001 -3z8.00 City OF Tabwmns
FINE=T FoFTES Iz 31,/03/2001 -s5em.a0 Faymant
3 Lmrzmae 324 311,03,2001 -1,200.00 Faymant
4 Lmrmas 1-a53 31,/03/2001 -a.50 Caccection
=]
E o lpe

Slide 12
Slide notes:
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B WS Chant w032 My S =1, =]
Hip Sbee O Fdions  Coewand
- _— o S . R | E—T R | ———, . — - | W— . -
Thess are e Bemas beimg matched, Fegonmssey 100101 et LA
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa -
1 LsAp4sAro] 1L-048 02,039,201 -3z5.00 City OF Tatwsos
2 Lmrmaan 1L-0%3 31,0352001 -a.50 Caccm=ticn
=1
Endrcing Tt okl
Sebect lems for mestching by fyping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LOAD grid
LearEpitnz BakDigils  EatkChoowss SaatEoch Dot SclExch Chess
sl L4 Tata Actoal Nsccativa -
L LEAp4zArDl 1L-038 02,0352001 -3z8.00 City OF Tabwmns
FINE=T FoFTES Iz 31,/03/2001 -s5em.00 Faymant
3 Lmrzmae 324 311,03,2001 -1,200.00 Faymant
4 Lmmaas 1L-0:1 aymagzoer | -@.50 | Caceeckioa
=]
E o lpe

Slide 13
Slide notes:
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B WS Chant w032 My S =1, =]

Hin Sbeet R Raiiong  Coewands

- _— o S . R | E—T R | ———, . — - | W— . -
Th,“ ""H“H-ﬂ‘h,dl mm 1AEis HEH= HEH BEESETREE TINHEN
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa -
1 LsAp4sAro] 1L-048 02,039,201 -3z5.00 City OF Tatwsos
2 Lmrmaan 1L-0%3 31,0352001 -a.50 Caccm=ticn
=1
Endrcing Tt okl
Sebect lems for mestching by fyping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LOAD grid
LearEpitnz BakDimiils  BatCheows SaatEock Dot SclExck Chess
3 v Tata Actual Marcativa -
1 L=arz=ma 1212 240352001 12550 City af Tabwsns
— 1

Slide 14
Slide notes:
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Hin Sbeet R Raiiong  Coewands

o — - i ] & < =
Th,“ HNMH"H‘*I‘I!"": mm 1AEis HEH= HEH BEESETREE TINHEN
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa :]
1 LsAp4sAro] 1L-048 02,039,201 -3z5.00 City OF Tatwsos
2 Lmrmaan 1L-0%3 31,0352001 -a.50 Caccm=ticn
3 L=z 1212 24/03,2001 125.50 City af Tatwmas
15
Ewdaraing Tow I
Sebect ltems for meadching by #yping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LOAD grid
LearEpitnz BakDigils  EatkChoowss SaatEoch Dot SclExch Chess
200 v Taca Actual ij
1 L=arz=ma 1212 240352001 32550 City af Tabwsns
=]
g

Slide 15
Slide notes:

Since the balancing total is zero, we can perform the match.
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B WS Chant w032 My S =1, =]

Hin Sbeet R Raiiong  Coewands

- _— o S . R | E—T R | ———, . — - | W— . -
Thess are e Bemas beimg matched, Fegonmssey 100101 et LA
and they sas inssted fom a lac s st Pegiead "0t T e e Pafoem Maeh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa -
1 LsAp4sAro] 1L-048 02,039,201 -3z5.00 City OF Tatwsos
2 Lmrmaan 1L-0%3 31,0352001 -a.50 Caccm=ticn
3 L=z 1212 24/03,2001 125.50 City af Tatwmas
=1
Ewdaraing Tow I
Sebect lems for mestching by fyping a
[eec ¥, a0 bl -click am Bem s e T D0 B Heqe:
LOAD grid
LearEpitnz BakDigils  EatkChoowss SaatEoch Dot SclExch Chess
3 v Tata Actual -
1 L=arz=ma 1212 240352001 32550 City af Tabwsns
=]
E o lpe

Slide 16
Slide notes:
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Slide 17
Slide notes: So that is what we use the 'User Directed Matching' option for.
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These are e Bems being maiched, Frconhasey \WIEILE BEHE) HSBC ESESETESE CURREN
ani they e inserted fom a Dac s R Pegigal "t SULL e 120 Paafuom Mgrh
o1 chosen frems se LOGD guid,
Fatararcze § De=tmane F Imea Actusl Neccativa :]
1 g.ao
=1
Endracing Tkl s
Sebect ltems for meadching by fyping a
[eec ¥, a0 bl -click am Bem s e T D # Here:
LAl grid
Load Gptions:- BanbDincod Bk Cheows CealBoo (oot Canch Chelws
3 ¥ Tata Actml Warcacive ij
1 a.ao
E =]

Slide 18
Slide notes:
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