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Slide notes: The Distribution Diary

= IES Client v8.36 : My IES S| B S|
Help Infolab Connections Logon Logoff Companion Wizard Howdol DataMarts Business Modules  Action Focus  Option Select
Export / Trade on Demand
Workflow for Export and/or Trade
on demand Transactions.
Update Master Files \ %/ Daily Activity \/ Reports \/
Debtors / Receivables Quote and Secure: - Current Quotations
Creditors / Pavables Diary
Stock Master Customer Dashboard Overdue Deposits
Retail Master Any Quotation Number Outstanding Deposits
Procure: - Open Purchase Orders
PO processing
Query Master Files %/ Ready to Ship
Distribute: - Open Sales Orders
Mew Delivery Note Open Delivery Notes
Debtors [ Receivables Open Delivery Note Ready to Invoice
Creditors / Payables Manage Order
Stock Master Order Enguiry Controls NS
Stock ltem
Retail Master Collect: -
Purchase Orders Invoice Processing Conlrol Setfings
Customer Credit Note
Ses
E

is available at the main Export Trade menu.
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Help  Submit Quit Functions Commands

{ Y £ 3 v by |
"= Selection Dialog &J
— - - | SN —

Distribution Diary Entrance

*Y'ou are nat a member of the distibution diam project, and therefore you enter the diam on & Mext » .

Workflow for Ex|y| "general” basis, without distribution diary privileges.
on demand Tra

Hint: ta be & member of the distribution diany, your name must be listed on the distibution diary
project at user services. diay master files. projects

Update Master H

N/
Debtors /|| l[ations
Creditol
| \[posits
i, |posits
Procure: - Open Purchase Orders
PO processing
Query Master Files \%/ Ready to Ship
Distribute: - Open Sales Orders
New Delivery Note Open Delivery Notes
Debtors / Receivables Open Delivery Note Ready to Invoice
Creditors / Payables Manage Order
Stock Master Order Enguiry Controls &
Stock Item
Retail Master Collect: -
Purchase Orders Invoice Processing Control Settings
Customer Credit Note
Ses
3

Slide 2

Slide notes: If one is not listed as a member of the Distribution Diary, there is still automatic access to
one's personal diary.
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Diary Pages

for User(s) Tim Tono E Il =|| = Priority is 3%
ﬁ = Category is all categories

Multi Move Quit

>»» Diary Date Appoint Title Reference 4 Set Today
Set 1 Week

Set Date From

SetDate To

1

From 26/11/2012

To 26/12/2012

Total Eniries o

Set Self
SetOther User

8et Project Users
Set All Users

Set Priority
Set Category

Ses f
[l »

E MNex| Pre

Slide 3
Slide notes: The Diary is useful for registering reminders of matters to attend to, and that relate to the
workflow.
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Help Submit Quit Functions

Commands

Diary Pages

for User(s) Tim Tono

»»>» Diary
1

Ses

E Nex| Pre

Priority is 30

Categoryis @ll categories

Multi Move

Appoint  Title

Reference ﬂ

Total Entries

Quit
SetToday
Set1 Week
Set Date From
SetDate To

Set Self

Set Other User
Set Project Users
SetAll Users

Set Priority

Set Category
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Slide notes: Diaries are available throughout the system. Please see the Diary tutorials for more help on

the subject.

E IES Client v8.36 : My IES

Help Submit Quit Functions Commands

Diary Pages

for User(s) Tim Tono

»»>» Diary Date
1

Ses

E Nex| Pre

Priority is 34
Categoryis @11 categories
Multi Move Quit
Reference ﬂ SetToday
Set1 Week

Set Date From
SetDate To

Appoint  Title

From 26/11/2012
To 26/12/2012

Total Entries 0

Set Self
Set Other User

Set Project Users
SetAll Users

Set Priority
Set Category

o
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