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Workflow for Export and/or Trade
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Slide notes: At the Export Trade main menu, we have an entry point for Purchase Order processing, and

on demand Transactions.

Update Master Files \ %/

Debtors /Receivables
Creditors / Pavables
Stock Master

Retail Master

Query Master Files %/

Debtors [ Receivables
Creditors / Payables
Stock Master

Stock ltem

Retail Master
Purchase Orders

Daily Activity \¥/

Quote and Secure: -
Diary
Customer Dashboard
Any Quotation Number

Procure: -
PO processing

Distribute: -
New Delivery Note
Open Delivery Note
Manage Order
Order Enguiry

Collect: -
Invoice Processing
Customer Credit Note

Reports \/

Current Quotations

Overdue Deposits
Outstanding Deposits

Open Purchase Orders
Ready to Ship

Open Sales Orders
Open Delivery Notes

Ready to Invoice

Controls Y/

Conlrol Setfings

this is provided for convenience.
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Go directly to PO: -
[CP, ASO, DDP]

PO Processing

Purchase Order Processing

PO Number: -

Lookup or type PO Number to process ...

Standard Orders: -

Quit

Cancellations: -

Options: - Standard CPIASO Orders Line ltem Cancellation
Indent CPIASQ Orders Cancel Entire Order
Short Orders
Supplier Dispatch Notes
Supplements. Landed Cost Processing: -
Single PO
DDP - Delegated Dept Purchasing: - Multi PO

Basket from Dispatch Notes
DDP Order Processing
Supplements

Payment Authorizations Queries: -

Approved Invoice Processing

Any Order

Order Auth Indicators

Supplier Invoice

Ses Supplier Dispatch Notes

Slide 2

Slide notes: Once we select the PO Processing option, we are in fact at the Purchasing functions for
normal processing of Purchase Orders, e.g. Receiving Goods, processing Invoices, etc.
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Go directly to PO: -
[CP, ASO, DDP]

PO Processing
Options: -

Purchase Order Processing

PO Number: -

Lookup or type PO Number to process ...

Standard Orders: -

Standard CP/ASO Orders
Indent CP/ASO Orders
Short Orders

Supplier Dispatch Notes
Supplements

DDP - Delegated Dept Purchasing: -

DDP Order Processing
Supplements

Payment Authorizations
Approved Invoice Processing

Cancellations: -

Line ltem Cancellalion
Cancel Entire Order

Landed Cost Processing: -

Single PO
Multi PO
Basket from Dispatch Notes

Queries: -

Anv Order

Order Auth Indicators
Supplier Invoice
Supplier Dispatch Notes
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Slide notes: Please consult the Purchasing tutorials for further assistance.
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