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Slide notes: When a Sales Order appears on the 'Ready to Ship' report, that means all Items on the 

Sales Order has been received and are ready to ship. This is when we do a 'New Delivery Note' to 

process shipping of the goods. 
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Slide notes: The Order may be retrieved in a number of ways, by typing the order number or part of it, 

part of the Customer Name, etc. 

 

 

 



xptd122 Wednesday, January 02, 2013 

 

Page 3 of 15 

 

Slide 3 
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Slide notes: We will choose 'Process Delivery' to finalize processing of the Delivery Note. 
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Slide notes: A Delivery Note is also printed to accompany the delivery of goods. 
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