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Slide 1

Slide notes: While we work with IES, we naturally and frequently use data lookups to
find values and data records. There are some general guidelines that are useful to

know. For example, intuitive and automatic searching is invoked by typing some value

we are looking for.
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Slide 2
Slide notes: In this example we are attempting to find Ledger Accounts that include
the value "cost" in the Account Name, and alternatively we could also type a part of

the Account Code.
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Help

IES Client(Q) vB.24 : My IES

Infolab  Cormectior Logoff  Companion  Wizard DataMarts

— . < 2

GENERAL LEDGER MASTER

SINGLE SELECT: VALUES FOUND ...

SELECT OHE OF THESE?

by |

7
10-00-0z-222 Cost Of Sales : Private Ledgers Company # 1 o Foz
10-10-10-02 Cost Of Sales Company # 1 a Poz
10-10-10-09 Cost 0L Sales # 2 Company # 1 o Foz
10-10-10-10g Disposal Cost Debit Company # 1 a Poz
10-10-10-10h Disposal Cost Credit Company # 1 o Pos
10-10-10-54 Cost Of Serwvices : Accounts Company # 1 a Pos
10-20-10-43 Manday Cost : Dept 102 Company # 1 o
9 10-20-10-54 Cost Of Serwvices : Dept 102 Company # 1 a
10 10-30-00-14 Cost Of Sales : Dept 103 Company # 1 o
11 10-30-11-0101 Costs 1 @ Workshop Company # 1 a
12 10-30-11-0102 Costs 2: Workshop Company # 1 o
13 10-30-11-0103 Costs: Man Company # 1 a
14 10-30-11-0104 Costs: Machine Company # 1 =0 =,
15 85-00-02-22 Retail Cost 0f Sales: Downmtown Dommtonm Ledgers
1lg  §5-10-02-22 Retail Cost 0f Sales: Riverside Riwverside Ledgers
17 85-20-02-22 Retail Cost Of Sales: Lakeside Lakeside Ledgers
18 85-30-02-22 Retail Cost 0f Sales: Mumi Mall Mumi Mall Ledygers
19 85-40-02-22 Retail Cost Of 3ales: Black Steer Black Steer Ledgers
20 98-39-00-01 Cost Of Sales : Accounts Accounts
21 99-99-00-0Z Coat Of Sales : Accounts Accounts b}
s | showFulline|  cencal | o |
e e e sl s e s b
an 2010 ' Feb 2010 ! Mar 2010 ' Apr 2010 ' May 2010 ' Jun 2010 ' Jul 2010 ' Aug 2010 'Sep 2010 ' Oct 2010 " Mov 2010 'Dec 2010 I

Slide notes: The system responds with a list of Accounts, and they all include the word
"cost" somewhere in the name.
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Slide notes: Then again, if we type "..cost", we are telling the system to find only
Accounts where the name STARTS WITH "cost".
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Slide notes:

Page 5 of 66



uillo

Wednesday, January 20, 2010

Slide 6

Slide notes: And the results show exactly that.

= IES Client(Q) vB.24 : My IES
Help Infalsb ons  Logon  Logoff

Companion  ‘Wizard W5l

DataMarts  Eus

I — C

SELECT ONE OF THESE?

SINGLE SELECT: VALUES FOUND ...

2 10-10-10-02 Cost Of Sales

3 10-10-10-09 Cost 0L Hales # 2

4 10-10-10-54 Cozt Of Services : Accounts
5 10-20-10-54 Cost Of Services : Dept 102
6 10-30-00-14 Cost Of Sales : Dept 103

7 10-30-11-0101 Costs 1 : Workshop

& 10-30-11-0102 Costs Z: Workshop

a 10-30-11-0103 Costs: Man

10 10-30-11-0104 Costs: Machine

11 59-99-00-01 Cost 0f Zales : Accounts
1z 99-99-00-02 Cost Of Hales @ Accounts
13 El-00 Cazt Of Zales

14 E1-01 Cast Of Sales

15 E9-99 Cost Of Sales

lg  P4-32-30-1054 Cost Of Services : Dept L0Z
17 ¥0-00-10-1000000014 Cost Of 3ales

13 Y0-00-10-1030000014 Cost Of Zales

1% Y0-00-20-1000000014 Cost 0L Hales

20 Y0-00-20-2000000014 Cost OFf 3ales

21 ¥0-10-10-1000000014 Cost Of Sales

Comparny
Company
Comparny
Compary
Company
Compary
Company
Comparny
Compary
Accounts
Accounts
Accounts
Accounts
Accounts
Dept P43

Main ¥00 Diw 01
Main ¥00 Diw 01
Dept Y00 Diw 02
Main ¥00Z Div O

e e W W W W W W
B L —

23

Paz
Poz
Paz
Pas
Pos
Pas
Pos
Pas
Pos
Accounts
Accounts
Accounts
Accounts
Accounts
Accounts
Private

Private

Private

Private

(SR SRR SN SE SN S Y

Dept Y01 Diw 01 Private

| showFulLine

Cancel

coocoocoocoo

Ledgers
Ledgers
Ledgers
Ledgers
Ledygers

Poz 3
Poz 3 =
Po3 3 =

|

-

mn

. |Jan2010 ‘ Feb 2010 lMarsz |Apr2010 |Mav201D‘Jun2U1U ‘Jul2010 |Aug2010 |Sep2010 I Oct 2010 ‘NOV2D1D ‘Dec2010|
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Slide notes: We can also use the dot as an "AND" rule, so '.cost.serv' will find only
Accounts where the Name includes both "cost" and "serv".
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Slide 8
Slide notes:
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e 7 L { ¥

GENERAL LEDGER MASTER

AccountHey . cost. serv Cpen Mew Account
Ledger Secount Acct Detail Transeetion Status |0pen | Bave
*Description
Managed Currency LOCAL R Accourt Type
Current Marth 0.90 Firenmial Cycls Date Driven Movemert
Balance 410 0.00 Proj or €0

SINGLE SELECT: VALUES FOUND ...

SELECT OHE OF THESE?

2 10-20-1 4 C £ 5 c
3 P4-32-30-1054 Cost Of Serwices : Dept 102 Dept P43Z23 Accounts

Show Full Line Cancel Ok J

income / expense ws budget

1.0 1.0
08 0.8
06 08
04 04 =EZE
0z 0.2
0.0 0.0
Jan 2010 ' Feb 2010 ' Mar 2010 ' apr 2010 ' way 2010 ' Jun 2010 ' Jui 2010 ' aug 2010 'sep 2010 ' oet 2010 | Nov 2010 ' Dec 2010

Slide 9

Slide notes: And here is the result. We note that the Ledger Accounts are used only as
an example, and the same principle applies on many other screens in the system.
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Slide 10
Slide notes:
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GENERAL LEDGER MASTER

o @ 3 s

Lcourt ey | : Onen Mew Account
Ledger bccaunt o Acct Detail Transeetion Status |0pen - Bave
*Description
Managed Currency LOCAL R Accourt Type
Current Marth 0.8 Firenmial Cycls Date Driven Movemert
Balance +T0 0.00 Proj or Co
Phiysical Resource InciExp of BalShest "0t 1ndicated History
Phys Currert 0.00 Delete this Acct
Phys YT 0.8 Leit Liprd By Change Currency
WP Type: Lazt Lipd Change Acct Type
Fpi Current 0
Hopi T
income f expense ws budget
1.0 1.0
0.s 0.8
0.6 0.8 Wi
0.4 0.4 . e
0.z 0.2
0.0 0.0
Jan 2010 ' Feb 2010 ' har 2010 " Apr 2010 " way 2010 ' Jun 2010 ' Jul 2010 ' Aug 2010 'Sep 2010 ' Oct 2010 ' Moy 2010 'Dec 2010 II
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Slide 11

Slide notes: The Lookup function comes with more options though. We can also dbl-
click the field to invoke the general lookup function, or press F2, or choose the Lookup
icon - all of these actions will invoke the lookup function.
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Slide 12
Slide notes:
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Please Choose the Data To Select -
The selection tips tell vou wht kind You may change any "My Choice!
of selection rule is being applied . walue to prescribe which data should .
N be selected
Selection Tip My Choice =
1 Description = ? [1
Nex | Pre | 2od | I
CHOOSE RECORD STATUS
" OPEN Records anly
' CLOSED Records Only
(s EITHER
IE Hewt 1 |

Slide 13

Slide notes: The lookup function can result in an immediate list of Items to select from,
or it can start with a Criteria Screen. A criteria screen always have defaults, so we can
just choose NEXT. However, it is an opportunity also to fine-tune the search and we
can replace the wildcards with a specific value to search for if we want.
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Slide notes:
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Slide notes:

Page 15 of 66



uillo Wednesday, January 20, 2010

= IES Client(Q) vB.24 : My IES
Help  Infalab eckion

DataMarts  Eusin:

Logoff Companion  SWizard N3l

GENERAL LEDGER MASTER

SINGLE SELECT: PLEASE SELECT ACCOUNT

AGCOUNT DETAILS
1

2 10-00-00-00 Ordinary Share Capital @ Priwvate Le Company # 1 Pos 2 a Pos 3 1] =
3 10-00-00-01 Discount Allowed Company # 1 Pos 2 =0 Pos 3 =0

4 10-00-00-02 Discount Receiwed Company § 1 Pos 2 =10 Pos 3 =10

5 10-00-00-02s Retail Suspense Company # 1 Pos 2 o Pos 3 =10

6 10-00-00-03 Pos Cash Refunds Company # 1 Pos 2 a Poz 3 =10

7 10-00-00-04 P&l Company # 1 Pos 2 =10 Pos 3 =10

& 10-00-00-04b Pel Company # 1 Pos 2 a Poz 3 =10

a9 10-00-00-04c P&l Company # 1 Pos 2 a Pos 3 =10

10 10-00-00-04g Ins Provision Company # 1 Pos 2 a Poz 3 =10

11 10-00-00-04h Ins Provision Company § 1 Poz 2 a Poz 3 =10

12 10-00-00-05 Iv Suspense Company # 1 Pos 2 =0 Pos 3 =10

13 10-00-00-06 Transfer Suspense Account Compaty # 1 Pos 2 =10 Pos 3 =10

14 10-00-00-07 Direct Order Profit Centre : Privat Company # 1 Pos 2 o Pos 3 =10

15 10-00-00-08 Wat / Gat Control : Private Ledgers Company # 1 Pos 2 a Poz 3 =10

1ls  10-00-00-08b Wat f Gst Control : Private Ledygers Company # 1 Pos 2 =10 Pos 3 =10

17  10-00-00-08c Wat / Gst Control : Private Ledgers Company # 1 Pos 2 a Poz 3 =10

1% 10-00-00-08d Vat f Gst Comtrol : Private Ledygers Company # 1 Pos 2 a Poz 3 =10

19 10-00-00-08e ¥at / Gst Control : Private Ledgers Company # 1 Pos 2 1] Pos 3 =0

20 10-00-00-08f ¥at f Gat Control : Priwvare Ledgers Company # 1 Pos 2 a Pos 3 =10

2l 10-00-00-08g ¥at / Gst Control : Private Ledgers Comwpany # 1 Pos 2 o Pos 3 o b

| showFuiline|  cancel | ok |
| \ | | - \ | | | \ \ |
= I l | [ I I | [ ] I I [
o an 2010 ' Feh 2010 ' Mar 2010 " Apr 2010 ' May 2010 ' Jun 2010 ' Jul 2010 ' Aug 2010 'Sep 2010 ' O0ct 2010 ' Moy 2010 'Dec 2010 I

Slide 16
Slide notes: Now we can just select an Account from the list.

Page 16 of 66



uillo Wednesday, January 20, 2010

| IES Client(Q) v8.24 : My IES

Help  Submit Quit Functions Commands

L one SR 7 [ © (. S | S — A S N— — -

F

: g 0670172010

def

i=

5 e
o o = =
- -

Slide 17

Slide notes: Here is another example, and this time we are using a lookup on the Jobs
Master.
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Slide 18
Slide notes:
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Slide notes:
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e 7 L

3 Budgets

1 Main | 2 Inteligence

= =
T R -
L LK
Job Key Cost Type Processing
Jobr Accourt Cast Types huro Debit duto Credit ﬂ
Description 1
Job Type

Internal Management

OpenfClosed OPEN
it Dpered |06/ 0172010 CHOOSE OHLY 1 ... Select

Date Clozed
Report Group def 2  With Description = ? orced Credits i‘

Departmert

Order Charges
Select ALL I Show Full Line{ Cancel I Ok J

[ Accept Manufacture Re-Charges

I~ Use A Meter? ;] _ﬁ
heter Rolls @ 0 Wik Motes
Petio hax 0
Weter Uit flew ~|

Customer Order Reference
Cust Grdet To [ ] Last Lipd By |

IE Cirective "‘ Last Upd
E
Slide 20

Slide notes: In this case, the lookup has multiple methods that we can choose from.
So our 1st step is to choose whether we will search by Key or by Description.
Depending on the choice we make, that will lead to the criteria screen and the options
that we will have there.
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1 Main l 2 Inteligence 3 Budgets

Job Key Cost Type Processing
Jobr Accourt Cast Types huro Debit duto Credit ﬂ
Description 1
Job Type

Internal Management
OpenfClosed OPEN
Date Opened ¢
Date Closed

CHODSE OHLY 1 ... Select

orced Credits i‘l

def

Report Group
Departmert

Order Charges
Select ALL Show Full Line Cancel Ok ]

[ Accept Manufacture Re-Charges

[ Use & Meter? ‘_‘_1 _:j

Meter Rolls @ 0 ek kotes
Petia hax 0
Meter Unt [ ~|

Customer Order Reference
Cust Grdet To [ ] Last Lipd By |

Cirective "‘ Last Upd

Slide 21
Slide notes:
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The selection tips tell you what kind *ou may change any "My Choice’
of selection rule is being applied . walue to prescribe which data should
be selected
Selection Tip My Choice =
1 Description = ? [1
2 Report Group = 7 [1
hex | Pre | Lod| In=
CHOOSE RECORD STATUS
" OPEN Records anly
' CLOSED Records Only.
fs EITHER
[ Hewt |

Slide 22
Slide notes: Since we have selected the DESCRIPTION method, we can now specify a
specific word to look for in the description of the Jobs, in order to find the correct one.
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Selection Tip

1 Description = ?
2 PReport Group = 7

Nex | pre | 2| =

®

You may change any My Choice!
walue to prescribe which data should .
be selected

My Choice ii
[1

[1

CHOOSE RECORD STATUS

1~ OPEN Records only
' CLOSED Records Only.
(s EITHER

‘Z
o
=
—
—

Slide 23
Slide notes:
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The =election tips tell you what kind

of selection rule is being applied
Selection Tip

1 Description = 2
2 PReport Group = 7

Nex | pre | 2| =

®

You may change any My Choice!
walue to prescribe which data should .
be selected

My Choice | ii
1]

[1

CHOOSE RECORD STATUS

1~ OPEN Records only
' CLOSED Records Only.
(s EITHER

‘Z
o
=
—
—

Slide 24
Slide notes:
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Selection Tip

1 Description = 2
2 PReport Group = 7

Nex | pre | 2| =

®

You may change any My Choice!
walue to prescribe which data should .
be selected

My Choice | ii
i 1]

[1

CHOOSE RECORD STATUS

1~ OPEN Records only
' CLOSED Records Only.
(s EITHER

‘Z
o
=
—
—

Slide 25
Slide notes:
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The =election tips tell you what kind

of selection rule is being applied
Selection Tip

1 Description = ?
2 PReport Group = 7

Nex | pre | 2| =

®

You may change any My Choice!
walue to prescribe which data should .
be selected

My Choice | ii
I

[1

CHOOSE RECORD STATUS

1~ OPEN Records only
' CLOSED Records Only.
(s EITHER

‘Z
o
=
—
—

Slide 26
Slide notes:
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The selection tips tell you what kind “You may change any My Choice!
of selection rule is being applied . walue to prescribe which data should .
V be selected \/
Selection Tip My Choice =
1 Description = ? [hilux] :]
2: Beport Group = # [1
nex| pre | sod | ins =l

CHOOSE RECORD STATUS
" OPEN Records anly

' CLOSED Records Only.
fs EITHER

Slide 27

Slide notes: By specifying "hilux" within the wildcards, we can expect a result where
Jobs with the word "hilux" in the name will be produced.

‘Z
o
=
—
—
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e 7 L 2 A\

1 Main l 2 Inteligence 3 Budgets

Job Key Cost Type Processing
Jobr Ancourt Cost Types Auto Debit Autno Credit ﬂ
Description L
SINGLE SELECT: DATA SELECTION
ITEM ID :DESCRIPTION
1 Gdplooz
2 Htw3327 Toyota Hilux
3 Jiyzzzz Toyota Hilux
4 Klm0011 Toyota Hilux
5 Ldvl0l Evk294 Toyota Hilux 2004
a Ldwlll Eyk285 Toyota Hilux 2004
7 Ldwz03 Hxp304 Toyota Hilux 2006
] Kpd5075 Toyota Hilux
9 Hwr5000 Toyota Hilux
] Show Full Line Cancel Ok ]
heter Rolls @ 0 Wil Motes
Petia hax 0
Meter Unt [ ~|

Customer Order Reference

Cust Grdet To [ ] Last Lipd By

Cirective "‘ Last Upd II

Slide 28
Slide notes: And that is exactly what we get.
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Help Infalsb Logoff Companion  Swizard 3l

DataMarts

I — C

1 Main l 2 Inteligence 3 Budgets

Jok Key
Job Accourt

Description

Cost Type Processing

Cost Types Auto Debit

duto Credit ﬂ

SINGLE SELECT: DATA SELECTION

ITEM ID :DESCRIPTION =
1 GdplO0z Toyota
2 Htw3327 Toyota Hilux
3 Jiyzzzz Toyota Hilux
4 Klm0011 Toyota Hilux
5 Ldvl0l Evk294 Toyota Hilux 2004
a Ldwlll Eyk285 Toyota Hilux 2004
7 Ldwz03 Hxp304 Toyota Hilux 2006
] Kpd5075 Toyota Hilux
9 Hwr5000 Toyota Hilux
] Show Full Line Cancel Ok ]
heter Rolls @ 0 Wil Motes
Petia hax 0
Meter Unt [ ~|
Customer Order Reference
Cust Oreler Mo Last Upd By

L/
[V}

Cirective

Last Upd

Slide notes:
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Slide notes:
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KLMOO1L
0-10-10 HAULAGE

MAT Material 10-10-10-10 HAULAGE 10-10-10-20 DIRECT 3

§29711/72004
LDV

109 FLEET OPERATIONS
10-390-00-65 FLEET EXPENSES

erry
23/05/200%

Slide 31
Slide notes:
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Select Application @ IES Business

0° & M @°

Audit Budget CashBogk Concrete Consalidat Contact Contain

= = —
o » H & | = /3
s ¢ am M S
ACts Access Alerter Assets creditor
" s 5 - y) B =
@ W H E DR F LT Vo B oW
+ =) [ o 3 "‘l“
CREM Dehtor DirSales Distrib E}(Change Insurance Jobs Jdournal Ledgel’ Lega\ Loans Manufac
-~ & i) 3 - . s
e . a e e @J 2 -
o] E o #H 45 4 ] mo B
Medical Merchant Objects QOffice E Il Personnel thslca'ﬁ Pl Maint Portal PT’UQQ LY Purchase REEWhSE

&
]
€
ce
@
c BG
50

D d
Retail 5D Costing  Serlabs SetUp Stock  Sys Adm Tasks il

[ |
E
Slide 32

Slide notes: To find out more about how to use wildcards in data selection, and also
the general guidelines for intuitive searching, we can use the "How do I" function.
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Help
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I8 DataMarts

Retail

=
QD
Alerter
1

&
Dir Sales

N

Merchant Ohjects
1
Ry &E‘
3D Costing  Serclabs

i

i@
Y|

FPersonnel

CashBoogk

!

L2
Johs

i

Bhysicals

e@

Concrete

Jaurnal

=]
£

Consalidat

Kol

Ledaer

P

Contact

L3
i
Legal
|

Property

@°

Contain

Burchase

Creditar

o

Manufac

eptlihse

Slide notes:
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on @ IES Business

L~

Toggle Recent | Favorites
mI7

How Do I?

Repoart Warehouse

Motepadis)

Comparion

Process Library é eﬂ am ?D ?I aﬂ ﬁ

Help Object Masks
R Do laster Concrete  Consolidat Contact Contain Creditor
Jobs Master

Define Ledger .

Chart of Accounts Set Up a Er E” ﬁ.? 'E"‘::‘AE &
Departmental Report Flags of f.rlf‘ @V
Data Dictionary Manager
Screen | Forms Manager

3 Customer Order, Sale, Quokation
[il?' van i g AR Rereivables | Debtors Master L i @J "H

=

Debtor  DirSales

CRl

=
o

Jaurnal Ledaer Leagal Loans Manufac

T t AR Receivables | Debtors Master I
Wedical Merchant Dhjgits e | Merchandise Master g Pl Maint Poral Propery  Purchase  RepWihee
Receipt to Bank [ Ledger
3 .| ‘Whse ODP Order Supplement P
% l- ‘ l‘ 'IE-?' Define CREDITOR Profile ) g%
= Leave Planning Report
Retail S0 Costing Serlohs Setlp || e Balances = Ltili
Quick Report

Data Selector Definition

AR Debtor Auto Template

Define Retail Catalog Master

Access Wizard

Auko Stock Re-Order

Creditar Listing (name and code only)

Slide 34
Slide notes:
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The systew is about to select Data. The fact that the current Screen is
offered to you certainly means that you have some say as to which Data
will be chozen.

3

On the Data Selection Screen you will always see a Grid or Table with
rows and 2 columns, The coluwn on the left has a header that says
'Selection Tip' while the column on the right has a header that says
'My Choice'.

The Selection Tip on each row is an indication of the Data Selection RULE

that the system will be applying (and of course in nany cases there are

miltiples!), while the default Value showm on the right hand side as Make a copy - Text Cop
'My Choice' is the CRITERIA that the system will use on that Rule.

0K, so what does this all mean? Well, let us start with a simple example

where the Data to be selected will be a range of dccount Numbers, and the

system will offer 2 Rules in this case, which may look like this: - Zearch Phraze

SELECTION TIP MYV CHOICE
Account Nuwber »>= 2 aooool
Account Mumber <= 2 999999

S0 in the above example, the system is going to select all the Account Numbers BN R S ST G

between 000001 and 9995899, Howewer, if wou change the valuess to 120000 and by typing a phrase, then choose "search”
129999 respectively, then only Accounts betmeen 120000 and 129993 will be
selected.

Search

There are many variations in which the Selection Tips may be presented, and
the example shown above may well have looked like this: -

Do Key

Slide 49

Slide notes: And here we have more information on the use of wildcards in data
selection.
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The systew is about to select Data. The fact that the current Screen is
offered to you certainly means that you have some say as to which Data
will be chozen.

3

On the Data Selection Screen you will always see a Grid or Table with
rows and 2 columns, The coluwn on the left has a header that says
'Selection Tip' while the column on the right has a header that says
'My Choice'.

The Selection Tip on each row is an indication of the Data Selection RULE

that the system will be applying (and of course in nany cases there are

miltiples!), while the default Value showm on the right hand side as Make a copy - Text Cop
'My Choice' is the CRITERIA that the system will use on that Rule.

0K, so what does this all mean? Well, let us start with a simple example

where the Data to be selected will be a range of dccount Numbers, and the

system will offer 2 Rules in this case, which may look like this: - Zearch Phraze

SELECTION TIP MYV CHOICE
Account Nuwber »>= 2 aooool
Account Mumber <= 2 999999

S0 in the above example, the system is going to select all the Account Numbers BN R S ST G

between 000001 and 9995899, Howewer, if wou change the valuess to 120000 and by typing a phrase, then choose "search”
129999 respectively, then only Accounts betmeen 120000 and 129993 will be
selected.

Search

There are many variations in which the Selection Tips may be presented, and
the example shown above may well have looked like this: -

Do Key

Slide 50
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Slide notes: For more information on automatic searching, type 'search' to find the
result.
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Intuitive and automatic search lookups: -
Az 3 general rule, many data fields support lookups, and the lookups often come with multiple
execution options.
The standard lookup is inwvoked with F2, dbl-click on the field, or by selecting the Lookup icon.
Intuitive lookups are invoked by entered part of the Record Key or by typing some part of the
Value that is sought.
For exauwple, by typing "cost” the system will sense that we are looking for a record that Make a copy - Text Cop

includes the string “cost”.

The ".™ and "," can be used to indicate the 'AND' and 'OR' rules to be applied in the search,
as follows: -

Search Phraze

cost - loock for walues that include 'cost'

.. COST - loock for walues that START WITH 'cost'

« . COSL. 3RIV - look for walues that START WITH 'cost' AND also includes

'gerv!

LCost.Sery - look for walues that include both 'cost' and 'serv' 2 hthe IES " i e

,COST, 3erv - look for walues that include 'cost' OR 'serv! SOlCTIg A LG R B ML

,COSt, Serv,uine - look for walues that include 'cost' or 'serv' or 'mine by typing & phrase, then chonss "search”
Search

E Dac ey
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Intuitive and automatic search lookups: -
Az 3 general rule, many data fields support lookups, and the lookups often come with multiple
execution options.
The standard lookup is inwvoked with F2, dbl-click on the field, or by selecting the Lookup icon.
Intuitive lookups are invoked by entered part of the Record Key or by typing some part of the
Value that is sought.
For exauwple, by typing "cost” the system will sense that we are looking for a record that Make a copy - Text Cop
includes the string “cost”.
The ".™ and "," can be used to indicate the 'AND' and 'OR' rules to be applied in the search,
as follows: -
Search Phraze
cost - loock for walues that include 'cost'
.. COST - loock for walues that START WITH 'cost'
« . COSL. 3RIV - look for walues that START WITH 'cost' AND also includes
'gerv!
LCost.Sery - look for walues that include both 'cost' and 'serv' 2 hthe IES " i e
,COST, 3erv - look for walues that include 'cost' OR 'serv! SOlCTIg A LG R B ML
,COSt, Serv,uine - look for walues that include 'cost' or 'serv' or 'mine by typing & phrase, then chonss "search”
Search
Do Key

Slide notes: And here are the general guidelines for intuitive value searching.
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