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Slide 1 

Slide notes: Equipment and other Items may be issued to Staff, and recorded on their 

Master Records. This can be done individually on each Staff Record, or we can capture 

Group issues, as we will show now. 
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Slide 2 

Slide notes: We list all the Employees who are issued with the same Item on the same 

Date. 
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Slide 3 

Slide notes:  
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Slide 4 

Slide notes:  
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Slide 5 

Slide notes: We describe the Item that is issued, the quantity and by whom. 
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Slide 6 

Slide notes:  
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Slide 7 

Slide notes:  
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Slide 8 

Slide notes: And when we choose Update, then each Employee on the list is updated 

on his or her Master record. 
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Slide 9 

Slide notes:  
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Slide 10 

Slide notes:  
 

 


