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Slide 1

Slide notes: A single Item Purchase Request for Stock may be entered from the
Requisition menu, but it is highly dependent on Company procedures as to whether
Stock Replenishment will be managed with this method, since there are other, more
automated functions available.
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Slide notes: The Stock Code must be entered, and can be looked up or retrieved with

any of the available methods.
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Slide 9
Slide notes: A Stock Item must always be requested for a specific Store.
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Slide notes: The Order description is derived from the Stock Master and is not likely to
require any change.
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Slide 14
Slide notes: If the current User does not have sufficient authorization levels for the
Request, then of course an Authorizer must be selected. This Authorizer must then

approve the Request before it is forwarded to Purchasing.

Page 14 of 29



pulOil2 Sunday, January 09, 2011

. Pl
it Pl §
R T REF i it
St e SIEALE DIYHETE CAREDRTA BASTER FRO 4.3
eaee Bl Hain Broge
ocon gt - HEEE
W Breoph gy TWYHPUE CAMEDTR RASTER ¥R 4.1 Logak
Gy ks 300
Eprvt 19088 Ll - FIEr B8
Lrd f
i "
v v - BEGRED

Slide 15
Slide notes: In this case, there is no 1st or final Authorization on the Request yet.
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Slide notes: When we choose update, there is an option to send a message to the
nominated Authorizer to alert him or her about the waiting Request.
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Slide notes: The Purchase Request Item is now in the Authorization queue of the
selected Authorizer.
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Slide notes: Next, we look at another example. This time, the User actually has
adequate Authorization levels for the value of the Purchase Request.

Page 19 of 29



pu1012

Sunday, January 09, 2011

Slide 20

B w02 Uy RS

el ek A Funine - Cowsn

i e || — G ' &

Fuihame Pai e §

Brsmy 7 REfFL Vit 1
St e AI0ALE DUYHETE CAREPTA BASTER ¥R 4.2
eaee Bl Hain Broge
i
\iit Cee ok g MLYHPOE CAMEDTA MASTER ¥R 4.3

Gy ks 200
Eprrtd 19 &8s (il [FIE 66
Lrg -
P b inicn

Pl gy FTOIE

Slide notes:

Page 20 of 29



pulOil2 Sunday, January 09, 2011

Slide 21

Slide notes: So, in this case, the User is automatically performing the 1st Authorization
to place the Purchase Request in the queue at Purchasing, but additionally, the User
may also choose to perform Final Authorization on Expected Price. What does that
mean? It means that if the Buyer is able to source the Item at or below the indicated
expected Price, then there is no need to ask the Authorizer again to confirm the final
price, and the Item can be ordered. However, if we do not perform Final Authorization,
then the Buyer at Purchasing has to find out what the final price will be, and ask the
Authorizer for confirmation on that before being able to include the Item on a Purchase
Order.
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Slide notes: Here is an explanation from the system.
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Slide 26

Slide notes: So now we can see that for this Purchase Request, we already have 1st
and Final Authorization. Therefore, when we choose update, the Purchase Request
goes directly to the Purchasing Department.
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